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OHOJIMOoTEYHASI CHCTEMA»

1.  O6ume ToIoKEHHS.

1.1 Enuneii ouommoreunsiii poun (EBP) MKVYK «Uypamunackas MLIBC» coctout u3 GomH108
OCHOBHOTO, IEPHOJMYECKOT0, KPAEBENIECKOTO, IETCKOTO.

1.2. Eb® sBusercss KyJibTYpHBIM [OCTOSIHHEM HACEJICHHS MYHHLMIIAIBHOrO 00pa3oBaHms,
NaMsITHUKOM MCTOPHMH M KYJIBTYPBI, YacThIO0 COBOKYIHOTO (porna YypamumHcKoro ynyca.

1.3. Eb® nHaxoautcs moj OXpaHo# rocynapctsa, corsiacHo Kouctutyium PO, 3akoma «00
00BbEKTaX KyJIBTYPHOTO Hacienus (MaMsATHHUKaX WCTOPHH W KYJbTYpsl) HapomoB Poccwiickoii
®enepauun», HaimonansHo#t mporpamMmbl coxpaHeHus: OumOmmoTtednsix (oHIOB Poccuiickoii
Oenepaunn, DenepanpHoro 3akoHa «O OubnMoTedHOM nene», 3akoHa PecnyOnmuku Caxa
(Sxytus) ot 21 wions 1994 roma 3 Ne27-1 «O 6ubmmoreurom nene», «O6 oOs3aTebHOM
IK3EMIUISPE JOKYMEHTOBY.

1.4. ®onxper LIBC opraHu3oBaHbl BO B3aWMOCBS3aHHYIO CHCTEMY, TO3BOJISIOIIYIO IIOJHO M
OIIEPATUBHO BECTU MH(OPMALMOHHO-0MONIMOTEUHOEe U Oubmorpaduueckoe 00CIy)KUBAHUE, U
JENATCcs Ha AeiicTByromue GoHIpl B 0OMEHHO-pe3epBHBIH HOHI.

1.4.1. IletictBytomue (oHIBI IPeIHA3HAUCHBI AJISI YIOBJICTBOPEHHUS 3aMPOCOB YMTATENEH, B UX
COCTaB BXOMAT (DOHIBI YATANTBHBIX 3JI0B, a00OHEMEHTOB, KHUTrOXpaneHu# oubmotek [IBC, donn
METOAMKO-0uOmorpaduueckoro oraena.

1.4.2. O6meHHO-pe3epBHbIH (GoHI npenHasHaueH s GopMHUPOBaHUS OOMEHHOIO M PE3EPBHOTO
¢hoH0B.

1.4.3. PaboumrM OpraHoM, OCYLIECTBIISIFOIIAM KOHTPOJIb HAJ peaju3aimeii Mep 1o COXPaHHOCTH
(oHIOB, ABJISETCH KOMUCCHS 10 coXpanHocT Exunoro 6ubnuoreunoro Gpoua.

2. ObecnedeHne COXpaHHOCTH (JOHIA B ITPOLIECCE €0 KOMIUIEKTOBAHKS W PEKOMILICKTOBAHHSL.
2.1. CoxpanHOcTh OHIOB B MPOIECCE KOMIUICKTOBAHUA PETIAMEHTHPYETCS M 00€CIICUnBaCTCS
JOKYMEHTAMH CYMMApHOIO W HMHAUBHIAYaIbHOIO y4Ye€Ta, PErHCTPaLMOHHO-YYCTHBIMH
KapTOTeKaMU TNEPUOAMYECKUX W3MaHUH, TOMOrpauuecKuMH KaTajioraMy, Te€HEpPaJbHbIM
YUETHBIM KATAJIOrOM, IPHXOAHBIMH U PACXOAHBIMH AKTAMH.

2.2. Yyer 6ubnuoreunoro poHma OCymECTBISETCS B OTAENE KOMIUIEKTOBAHHUS W 00paboTKH
JuTepaTypel Ha ocHOBaHUM «[lopsiaka yuera JOKYMEHTOB, BXOJSIIMX B COCTaB OMOIHOTEUHOrO
¢poupa, ['OCTa P 7.0.20-2014 «bubmuioTeunas CTaTHCTHKA. ITOKA34TENTd W  €UHHITH]
UCYUCTICHUS.

2.3. B otmene Bejxercd TaKKe y4YET JABIDKEHUS OUOIHOTEUHBIX (OHIOB, OCYIIECTBISACTCS
ITPOBEPKA COCTOSIHUS KHWAT CYMMapHOro y4era 6ubmotek. .3. Jlonyck cOTpyAHUKOB OGuOIHOTEK
K MHBEHTAPHBIM KHUTaM, HAXOJSAIIMMCS B OTHAEIC KOMIUICKTOBAHHS, MPOU3BOIUTCSA TOJBKO C
paspeleHns 3aBelyIoLIeH 0TaenoM 6e3 mpaBa uX BbIHOCA.

2.4. B oTnen xartaqoru3aliii NOIYCKAIOTCA COTPYAHHKH OHMOJHOTEK TOJNBKO MO Pa3pPELICHHIO
3aBEYIOLIEN OTHCIIOM.

2.5. HckmoueHue (pEKOMIUIEKTOBAHME) IOKYMEHTOB W3 (JOHIOB W 3aMEHa YTPAaYCHHBIX
YUTATENAMHU JOKYMEHTOB Ha PABHOILICHHBIE TIPOU3BOIUTCS coryiacHo DenepanbHOMy 3akoHy PO



«O oubamoreynom jeney, «HMuCTpykimu o6 yuere Oubiroreunoro dounay, «[lonokenuio 06
UCKJIIOYEHHH JIOKYMEHTOB U3 QoHaoB 6ubmmortek-pummanos MKYK «Yyparmuunckas MIIBCy,
«MHCTPYKIMHK O NOPAAKE 3aMEHBI YTPAYEHHBIX YUTATEIISIMH TOKYMEHTOB 13 (OHI0B OuOmoTeK
IBC YypanunHCKOT0 MyHUIMIIAIBLHOTO paioHa.

3. ObecneueHUe COXPAHHOCTH (POH/IA B [TPOLIECCE €0 UCIIONIb30BAHUS

3.1. loxymeHTsl, XpaHsiuecs B (oHme OuOnuOTEKH, MPEmOCTaBISIOTCS MNOIB30BATENSM B
otaenax obcayxuBanus 6ubmorek cornacuo PegepanbHoMy 3aKkoHy «O GHOIHOTEUHOM HETeD,
3akony Pecnyonmuku Caxa (SAxyrtusi) ot 21 monst 1994 roga 3 Ne27-1 «O 6ubnuoteusoM aeney,
«IIpaBunamu nons3osanus LIBC YypamauHCKOTO MyHHAIIMIIATBHOTO paiioHAay.

3.2. Ilpu BBIIaue M BO3BpAaTe BBINAHHBIX MOJB30BATENSAM JOKYMEHTOB, OMOIMOTEKAPEM OTAENA
00CnyXMBaHKs NPOBEPSAETCA HAIMYHE WULOCTpAlMii, cxem, Tabmmi u T. nm. B cayuae
NIPHYHHEHHOTO TONB30BaTENsIMU yiiepba, 3asenyronme OubamoTekamMu NEHCTBYIOT COrIaCHO
«ITomoxxennro 0 mopsake Bo3MelleHHs ymepOa, npudauHEHHOro (oHmy Oubmmorexk MKVYK
«Hypamuunckas MIBC».

3.3. Ha noM nonb30BaTeNsiM HE BBIAAIOTCS JOKYMEHTHI U3 YHTAJIBHBIX 34JI0B, HAUOOIEE LIEHHBIE
H pEIKHE M3JaHMs, M3aHHusd MajbIX ¥ OonblMX (opMaToB, ra3eThl, CIPABOYHUKH, CIOBAPH,
SHIMKIIONICAUY, U3AHHS B €AMHCTBEHHOM JK3EMILISIPE.

3.4. Tlonp30BaTeNAM MIPENOCTABIAETCS BOZMOXKHOCTh U3TOTOBJICHHUS KOIUI IOKYMEHTOB BHYTPH
OubnuoTexu cornacHo «I1onoXxeHHI0 0 KOTTHPOBAHUH TIOKYMEHTOBY.

3.5. 3ampemaercs BbiHaya KHHI W JPYrHX MATepHaoB, HE MNPOUICAIIUAX OHOIHOTEYHYIO
06paboTKy.

3.6. B nensx coxpaHHOCTH 1 6€30macHOCTH (POHIOB HE paspelacTcs KOIMpPOBATh:

- U3[1aHHA, TIEPEMUIETHRII KOPEMIOK KOTOPhIX HE MO3BOMNSET packpbiBaThes HA 180 rpamycos win
BBICOTA Kopemka Oonee 4 cm;

- M37aHusd, (PU3HYECKOE COCTOSHHE KOTOPHIX HE TO3BOJSET WX KOIMPOBATH (B pe3yibrare
KOMUPOBAHMSA MOXKET ObITh HAPYIIEHA LIEOCTHOCTh U30aHHUS, TIOMKOCT OyMarui v T. 11. ),

- JIOMKHE WU TTOBPEXKICHHBIE JOKYMEHTBI,

-~ U3AAHMS C TTYXUM KOPEIIKOM;

- PEIIKHE KHHT B 0CO00 LICHHBIE U3/IaHUS,

- [ICHHBIE KHUTH B €IMHCTBEHHOM DK3EMILIAPE;

- U3[1aHNs B 0C000 1IEHHBIX TIEpEIIeTax;

- KHUI'H, B KOTOPBIX TETPaJH KHIWKHOTO O0Ka CKpEIUIeHbI OECIIBEHHO-KIIEEBBIM CITOCOOOM;

- 3K3EMIUIAPOB 0c000 OoJbIIoro gopmara.

3.7. Penxue KHMIM 3KCHOHUPYIOTCS TOJNBKO B BUTPHHAX U 3aKPBITHIX KHIDKHBIX mkadax Baaiu
OT OKOH ¥l UICTOYHHKOB TEILIA.

3.8. B OubmMoTeKax CHCTEMaTHYECKH MPOBOAMTCA paboTa MO JUKBHAALUMH YMTATEIBCKOMN
3aJI0/DKEHHOCTY  (HamOMMHAHMUST O BO3BpaTe wu3daHuii, odopmiieHHE JOKyMEHTOB Jis
aJMHMHUCTPATUBHOrO Bo3zcHCcTBHS U T. 1.). C monb3oBarteneli, HapyIIMBIIUX CPOKH BO3BpATa,
B3MMAaETCS TICHS.

4. Opranuzanps xpaneHust OnbmoTeuHoro hoxma

4.1. Ycnosust xpanenust Oubnmorednoro GpoHAa JODKHBI 00€CTIEYMBATh €r0 3AIMUTY OT (PU3UKO-
XUMHYECKUX, OMONIOTHICCKUX U MEXaHHIESCKHUX TTOBPEIKICHHI.

4.2. Yapegurens LIBC co3gaer HeoOXoauMBbIe YCIIOBUS I/ XPAaHEHHS TOKYMEHTOB:

- obecneunBaroT Hecnepedoiinyio 1 Oe3aBapHiiHyI0 pabOTy OTOMMTENLHBIX, BOJAOIIPOBOIHBIX U
KaHATHM3AIUOHHBIX CUCTEM, JJICKTPOCETH,

- OCYLIECTBIIAIOT OPraHU3aLMI0 TEKYIIMX PEMOHTOB MTOMELICHHIH;

- obecreunBaloT yOOpKyY MoMeImeHnHi OnOIMOTEK MOKOIIMMH ¥ CAHWTAPHBIMA CPEICTBAMH,

- pa3BHUBAIOT BHEIPEHHUE B OUOIMOTEKH YCTAHOBOK MOXKAPHO-OXPAaHHOMN CUrHAIM3ALMUM.

4.3. 3asemyroume OubMMOTEKAMH W CTIPYKTYPHBIMH TIOAPA3ACICHHUAMH OTBEYAOT 32
co0II0ICHHE HOPM, CIIOCOO0B U YCJIOBUH pasMeLIeHHs U XpaHeHus OHIOB.



4.4. B nomemenny 6MOIMOTEKH 3aNIPEIIACTCS BHINOJIHEHHE PabOT, CBA3AHHBIX ¢ TIPHMEHEHHEM
OTKPBITOrO OT'HS, HArPEBATENILHBIX JJIEKTPONPHUOOPOB, arPeCCUBHBIX XHMHUYECKHX BEILECTB.

4.5. Kaxxnplid mocienHumii 4eTBEpr Mecsiiia B OMOIMOTEKe MPOBOAMTCS CAHUTAPHBIA A€Hb. DTOT
ACHB UCTIOJNb3YETCs U1 yOOPKHM MOMeIeHHit, obecnbuimBanus Gouza.

4.6. Kateropudecku 3anpeinacTcs XpaHeHHe KHUT Ha 0Ty, TIOJIOKOHHMKAX, B HEPA300PaHHbIX
KUMax.

4.7. OnepaTuBHas 3BaKyauys OHOTHOTEUHBIX (POHIOB B Cllydyae aBapHil M CTHXHHHBIX OEICTBHI
TPETyCMATPHUBAETCS B COOTBETCTBUM C YTBEPXKACHHBIM B OHOJIMOTEKE TUIAHOM. '

5. Opranu3anus COXpaHHOCTH U OXpaHbl OubIMOTeYHOro (JOHAa

5.1. Jlyis obecrnieyenus KOHTPONs Hall COXpPaHHOCTbI0 (oHnoB 6ubmmoTek B LIBC opranusoBana
pabota KOMHCCHHM MO COXPaHHOCTH €IMHOrO OubimoTedHOro QoHIA, HeHCTBYIOmAas Ha
0CHOBaHUHM «[10JI0KEHUA 0 KOMHCCHH T10 COXPAHHOCTH €IAMHOro GubmoTeunoro gporna MKYK
«Uypamuunckas MLIBC».

5.2. bubmmorexku II5C perymsipHO OCYIIECTBISIOT UIAHOBYIO IIPOBEPKY (OHIOB COTJIACHO
«MHCTpYyKUMM 1O OpraHM3alMM TpoBepkH Oubimoreunoro ¢onaa MKVK «UypamgmHckas
MIIBC». Jlo Hayana NiaHOBBIX MPOBEPOK KOMHCCHS MO COXPAHHOCTH IPOU3BOAUT BHIE3/BI B
OubIHOTEKH [UIA OKa3aHMs METOAMYECKON MOMOINM ¥ KOHTPOJSI NOArOTOBICHHOCTH GHOIHOTEK
K TUIAHOBBIM MPOBEPKAM, B TOM YHCIIE€ II0 COCTOSHHIQ YUETHOM TOKYMEHTALIMHY.

5.3. Oxpany (GOHIOB OT KPaxX NOIB30BATEIISIMH OCYIUECTBIISIOT COTPYAHUKH GHONHOTEK.

5.4. TpebGosanus x noxapHoii OesomacHoctu ompezenens [OCT 12.1.004-91 "[MoxapHras
6e3onacHocTh. O6mmme Tpebosanus”.

6. OtBeTcTBEHHOCTH OMOIMOTEKApEi 32 COXPAHHOCTH PoHIA

6.1. Pabotauku 6ubmHOTEK 00s3aHBI COOMIOAATH MPABUIIA YYETa, XPAHEHHS U HCIOIb30BAHHS
¢donmoB OuOMMOTEK M HECYT OTBETCTBEHHOCTh 3a HX HAPYIIEHHE B COOTBETCTBHH C
JEHCTBYIOLIUM 3aKOHOAATEIECTBOM PO,

6.2. 3asenyromue Gubmuorexkamu I[BC o6ecrnevuBaOT NMPABUIBHYIO OPraHM3ALMI0 Y4ETa H
xpaHeHuss (QOHIA B COOTBETCTBUM C JCHCTBYIOIIMMH HHCTPYKUMAMH. B ciydae oTcyTcTBHS
YCNOBUM, HEOOXOAMMBIX IS COXPAaHHOCTH (POHIA, PYKOBOIMTEIb MMEET MPABO OrPAHUYHTEH
JAOCTYII NOIb30BaTenei k Gouny.

6.3. 3aBenyromme 6ubIMOTEKAMI HECYT OTBETCTBEHHOCTh 32 COGJIONEHUEM HOPM, CIIOCOGOB U
YCIOBHH pasMELIEHNS U XpaHeHUs (POHIOB.

6.4. CoTpyHUKH, HMEIOLIHME JOCTYI K (GOHIY, OTBEYAIOT 3a €M0 COXPAHHOCTh. MaTepHaNbHYIO
OTBETCTBEHHOCTH IPU OOHAPYXKEHHMM HEJOCTaYH OuONUOTEeKapu HECYT B Ciydae, €Cid ymepd
BbI3BaH HEOPEKHBEIM OTHOLIEHUEM K paboTe WM HAPYIIEHHEM YCTAHOBJIEHHBIX IIPABUI, TO €CTh
no BuHe Owbmioreunsix paborHukoB. Ecmu mipu OTKpeITOM mocTyme K (OHAY ObLix
IPEAIPHUHATBL BCE MEPhI MPEROCTOPOXHOCTH MPOTUB XUIICHUS H3JaHUM M MATEPUAJIOB, TO C
OnbsmoTexaps CHUMAETCs OTBETCTBEHHOCTD 32 MPONABIUME KHHTH, TaK Kak ymepd OTHOCHTCS K
KaTErOPHH HOPMAJIbHOTO IIPOU3BOICTBEHHO-X03AHCTBEHHOTO PHCKA.

7. OTBETCTBEHHOCTH TOH30BATENEH 33 COXPAHHOCTH (hOHMA

7.1. Tonwp3osatenu 6uGIMOTEK HECYT OTBETCTBEHHOCTH 32 COXPAHHOCTH (DOHIA B COOTBETCTBHH
¢ 3akoHOM P® «O Oubmioreunom nene», «TIoNOXKEHHEM O MOPsJKE BO3MENIEHHs yiiepoa,
nprauHenHoro Gouay 6ubnuorexk MKVYK «Uypamuunckas MLIBC», npyrumMu HOpMAaTHBHBIMH
MPABOBLIMK JIOKYMEHTAMH aIMUHUACTPATHBHOTO U YTOJOBHOIO XapaKTepa.

7.2, B cnydae mpuuMHEHHOro (OHAY OMONHOTEKH moNib30BaTENEM YIEpOa, BhIPAKEHHOIO B
Nop4e NOKYMEHTa MJIM OTKAa3€ €ro BO3BPATUTh, IIOJH30BATENEM BO3MEIIACTCS PHIHOYHAS
CTOMMOCTh MCTIOPYEHHOI0 WJIM YTPAyE€HHOrO JOKYMEHTa WM JKE€ TMPOM3BOJMTCS 3aMEHA HA
JIOKYMEHT, NMPU3HAHHBIA DaBHOLICHHBIM. BOMpockl mo BO3MEIICHHIO yiepda, MPUYHHEHHOIO
(hoHIy, permaeT KOMHCCHS 10 COXPAHHOCTH (JOHA0B OMOTHOTEKH.



